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BY VISITATION BY CERTAIN
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PACKET D-21

Use this packet only if all of the following statements are true:

The minor child(ren) live in Washoe County.

The minor child(ren) are unmarried.

The parent(s) or agency in custody of the minor child(ren) has/have denied
or unreasonably restricted your visits with the minor child(ren).

—AND-

You are the grandparent, great-grandparent, step-parent, or sibling; and a
parent of the minor child(ren) is deceased ~OR- the parents are divorced or
separated —OR- the parents were never married, but lived together, and are
now separated or deceased.

—OR-—

You are someone other than the parent, grandparent, great-grandparent, or
sibling, and the child(ren) has/have previously resided with you and the
child(ren) established a meaningful relationship with you.

ATTENTION

If a parent’s rights are being terminated or an adoption is occurring; please contact

the Resource Center, attend Lawyer in the Library, or meet with a licensed

attorney for further information.

If none of the above apply, you may not be eligible for visitation. Please attend
Lawyer in the Library or meet with a licensed attorney for further information.
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INSTRUCTIONS FOR COMPLETING FORMS

Carefully read all instructions before starting to fill out any of the forms.
Use black or blue ink only. Neatly print the information requested.

Do not use correction fluid/tape on the forms.

This packet contains the following forms:
1. EFile User Agreement (Standard)
2. Family Court Information Sheet
3. Petition for Child Visitation
4. Summons

5. Declaration of Personal Service

The penalty for willfully making a false statement under penalty of perjury is a
minimum of 1 year, and a maximum of 4 years in prison, in addition to a fine of
not more than $5,000.00. N.R.S. §199.145
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INSTRUCTIONS: STEP 1

If you already have an eFlex account for a different case, you do not need to create
another account and can skip this step.

eFlex Account and eFile User Agreement:

To file your documents, you will need to sign up for an eFlex account and have a
valid email address. There is no fee to sign up for a standard eFlex account.

To sign up:
1) Carefully read and complete the eFile User Agreement (Standard) by
filling in as much information as possible, signing, and dating page two;
2) Return the eFile User Agreement (Standard) to the Second Judicial
District Court, or email it to eflexsupport@washoecourts.us; and
3) Request an account at https://wceflex.washoecourts.com/.

SECOND JUDICIAL DISTRICT COURT

| Ackrawledge receipt, understanding =nd agree fo fallow Ihe Nevada Electranic Filing and Carwersion Ruies
(EFGR)

WASHOE COUNTY s lunderstand if a party submits a proposed Crder and the Crder is eFiled by the Court, ONLY eFlex aceount
STATE OF NEVADA holders will e served by the Court. | understand all other parties must be served by the party who submitted
the propesed Order by other means.

ol understard as a registered eFlex acoount holder, | will only have access to documents in court cases for
which 1 am an active party or attormey of record Inthe event that |inadvertently obtain acoess to unauthorized

EFILE USER AGREEMENT information on any case, | will immediately rotify the Court AdministratoriClerk wesmmg judicial

(Standard) efficer and all active atomeys on that spemfn nase 1 wil lake every precaution hield mysell and all

members of my firm from viewing, 1g 2ry unauther
and destroy immedialely any unaulherized efmatons bt nachariart v ol

nformatign. | will delete

account to permit eFiing of court case documents using the eFlex El
Currently, this account will be subject to a §0.00 fee per ransaction. T .
RAr eSS S SAUATTe B AL S HIE R Sy B Rt chE « I understand any violation of the terms of this agreement may resuit in sanctions i

By registering for an eFlex account | agree and consent to the f
g 4 ¥ .' Attomey or Person Name

o lwill submit court filings electronically through eFle 3 active party or If an attarney, Bar ICx Law Firm:

If not an attorney, DOB:
If not an attorney, Case number(s)

Intentto chang e my email ad dre sswith thaD itten Motice of Intent mustinclude m
eFlex Email Address

bar number and a list of all pending court Mateg, Rustbe an acknowledgment that al
and attorneys of recard on those pending mite e Hax {figd’of my nevr email address. | und 1% Alternats 8Flex Email Agdress:

2% Altermate eFlex Email Address

70 longer be able o electronically eFile Mailing Address
any documents using my ac < electronic setvice. Furthermore, | will n

have access to court records thi Zip Code:

o lwil accept eFle
eFiled documents

o my email on fie with eFlex as valid and effective ssrvi
B8+ paper sewvice. Electronic service of documents is limited Therebyicartify thatl zave rend thejabo;
By mall, express mail, overnight delivery, or facsimie transmi stated in this agreemt

Date: eyiParson Agancy Signatory:

Check
1 undsrstand thaf'smail addresses supplicd by the registared user via the usermamarpassward a
ccount” supersede the court's case management system for the purpose of dete) 11 Rellews| of St
active service of eFiled documents. | understand that it is my responsibility to keep

address updated on my eFlex accaunt profile. 1 New

« I agree tofile the proper mation ta of of of termi
employment (whatever applies) into each of my cases whenever | depart from an agency, office, or | To become a reg Flex account holder, you must sequest ar acoouni anting at hitps Muosflex washoscouris.com and lick
orcease torepresent a party in any case, or cease to be an eFlex user within 10 days of any such en tha Request an Account’ butten. Next, print out this form, complets and sign it and defiver the ink-signed copy i the Second
If known, | wil designate the new attamey and/or e-Filer contact on each case. Further, [will separatel Judicial District Court Filing Office, 75 Court Street, Reno, NV B350 Upon completion of your acoount request AND receip! of
the Clerk of Court of any employment change which will globally affect all or a majority of my cases. lite sianed efile User Agreement, your elecironic requesf for @ user sccount will be approved. You wil he rotified by emeil and

e able 1o login with yaur user name and requested passwerd within three (3) working days
Revised Septenber 26, 2018

T by (if

Frint Name Signature

Revised Seplember 26, 2018

If you need further assistance signing up for an account, please call the Resource
Center at 775-325-6731.
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INSTRUCTIONS: STEP 2

Complete the Family Court Information Sheet as Shown:

The Resource Center will give
you a Case No. and
Department No. when you file

1 IN THE F 4l .
OF THE SECOND JUDICIAL DIST] the petltlon with the court.
. 2 IN AND FOR THL
1) Print your name. - > C(K‘ \Z
, FAMILY COUR' N SHEET
4 Plaintift/Petitioner,
1 Case No.
2) Print the name of the s . ase No
>
person(s) who is A 6
. 7 Defendant/Respondent.
denying you
. . . 8 || Name:
visitation. Social Security #:
9 || Date of Birth:
Interpreter Needed? [JYES JNO
10 || Language:
11
IF THIS CASE INVOLVES CHILDREN, PLE
12 || Residential Address:
13 || City, State, Zip:
Mailing Address:
14
15 City, State, Zip:
Telephone #: 5
3) Complete the reSt Of< 16 || Are you employed? £ you employed? [_IYES [INO
1 1 Name of Employer: ame of Employer:
the information a
© © © > 7 Bust Addr Busi Addr
USINCSS CSS! USINCSS CSS!
requested. 8
City, State, Zip City, State, Zip:
19 || Telephone #: Telephone #:
Driver’s License Driver’s License #:
Ethnicity: _JWhite (Not Hispanic)
[JAfrican-American [ __JHispanic
[JAsian or Pacific Islander
Alaskan Native [ JOther [INative American/Alaskan Native [_]Other
CHILDREN INVOLVED IN THIS CASE
SSN: DOB:
SSN: DOB:
SSN: DOB:
SSN: DOB:
Name: SSN: DOB:
4 26 || If there are more than five children, list their names on a separate sheet of paper and attach.
. [13 99
Prlnt dO I’IOt haVC lf 27 [ Does this case involve family violence: [JYes [INo
Are you requesting Child Support Enforcement Services from the District Attorney’s Office (IV-D)
d h 28 y q PP
you do not have a Services? [JYes [JNo
SOClal Securlty number. REV 9/17/19 KAL This document contains the social security number of a person as required by NRS
123.130, NRS 125.230, and NRS 125B.055
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INSTRUCTIONS: STEP 3

Complete the Petition for Child Visitation as Shown:

1) Print your name, !
address, telephone 2
number, and email.

v

Code:
Name:
Address:

3645/$3645

Telephone:
Email:

Self-Represented Litigant

IN THE FA]

OF THE SECOND JUDICIAL DISTR

IN AND FOR THE

The Resource Center will give
you a Case No. and Department
No. when you file the petition
with the court.

2) Print your name. >
z Plaintiff / Petitiofiet,
3) Print the name of the sl ‘
person(s) who is s >
denying you visitation. 16 Defefidaritd Respbiident

4) Complete all the pages \
of the petition, »
following the 24
instructions on each < 2
page. e

Case No.

X5

Degpt. No.

PETITION'FOR CHILD VISITATION

Childts Name

1. _Ipetition this Court'for an Order establishing specific visitation for the minor child(ren) namely:

Date of Birth

regarding the minor child(ren). (CPS case)

REV 5/6/2019 ICB

If more room is needed, attach additional sheets.

2. There [ ]IS -OR- [[] IS NOT an active Washoe County Human Services Agency case

1 D-21 PETITIO!

REV 2/10/2023 SB

Resource Center 775-325-6731
Law Library 775-328-3250
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INSTRUCTIONS: STEP 4

Electronically Filing the Petition

You will need to upload the original documents to eFlex. EFlex is available online
at https://wceflex.washoecourts.com/, in the Law Library and the Resource Center.

If you have not done so, you will need to sign up for an eFlex account and turn in
the EFile User Agreement (see INSTRUCTIONS: STEP 1), to the Second Judicial
District Court or email to eflexsupport@washoecourts.us.

Sign into your eFlex account using the username and password you created and
electronically file the:

o Family Court Information Sheet; and

e Petition for Child Visitation.

Make sure to keep the original documents you file for your personal records. File-
stamped copies of your documents are available through your eFlex account.

Scanners are available in the Law Library and the Resource Center.

There may be a filing fee charged when documents are filed. Fee information is
available at the Resource Center and online at: www.washoecourts.com.

Filing Fee

There will be a filing fee charged when you file the documents. Fee information is
available at the Resource Center, and online at: www.washoecourts.com.

FILING FEE WAIVERS

If you cannot afford the fee, you may apply to have it waived. To apply, you must

fill out and file the F-6 Application to Waive Fees and Costs, which you can get at:

e Resource Center, 1 South Sierra Street, Reno, NV, Third Floor

e Law Library, 75 Court Street, Reno, NV, First Floor

® Online at: www.washoecourts.com (select the “Forms and Packets” tab on the
right hand side of the home screen)
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INSTRUCTIONS: STEP 5

Complete the Summons as Shown:

Code: 4085

»
»

1) Print your name.

2) Print the name of the
person(s) who is
denying you visitation.

3) Print “Petition for
Visitation Only” as the

OF THE SECOND JUDICIAL DISTR
IN AND FOR THE COUNTY OF WASH!

»

»

Plaintiff / Petitioner / Joint Petitioner,

Defendant / Respondent / Joint Petitioner.

The Resource Center will give
you a Case No. and
Department No. when you file

nmrram  the petition with the court.

Case. No.

Dept. No.

AGAINST YOU WITHOUT YOUR
WRITING WITHIN 21 DAYS.
CAREFULLY.

statement of the 0b|ect of thé

object of this action.

T £1.2
The u_, ct-of-thisacttonts+

TO THE DEFENDANT: YOU HAVL B}LEN bUED THE COURT MAY DECIDE

A civil complaint or petition has been fil 1ed by the pla.mtﬁ‘f(s) against you for the relief as set
forth in that document (see complaml or pe’tmon) When service is by publication, add a brief

SUMMONS )

BEING HEARD UNLESS YOU RESPOND IN
READ THEX INFORMATION BELOW VERY

s shown below.

“petition.

4) Leave the date blank.

5) Fill in your

information.

v

26

27

28

ated this . ay o

1. If you intend to defend this lawsuit, you must do the following within 21 days after service
of this sutiimons, exclusive of the) \daysof service:
a. File withthé @lerk of the Coutf, whose address is shown below, a formal written
answer to the complaint or pétition, along with the appropriate filing fees, in
. accordange with the rules of the Court, and;
b, Serve a copyof your afiswer upon the attorney or plaintiff(s) whose name and address

2. Unless you respond.sa default will be entered upon application of the plaintiff(s) and this
~Court m@y‘enterﬁa«judgmem against you for the relief demanded in the complaint or

20,

Issued on behalf of Plaintiff(s):

Name:

JACQUELINE BRYANT
CLERK OF THE COURT
By:

Address:

2

Deputy Cle

Second Judicial District Court

Phone Number:

75 Court Street

Email:

Reno, Nevada 89501

6) Leave this blank.

REV 2/10/2023 SB
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INSTRUCTIONS: STEP 6

Getting the Summons Issued

You will need to bring the Summons to the Resource Center or mail a copy of the
Summons to the Filing Office using the following address:

75 Court Street
Reno, Nevada 89501
Attention Mail Desk

Once received, a filing clerk will issue the Summons by dating and signing the
Summons and placing an embossed seal.

If you bring in the Summons in person, the Summons will be immediately returned
to you.

If you mail in the Summons, you will receive the issued Summons back in the
mail.

You will need to make a copy of the Summons to serve your spouse with.
Copy machines are available at the Law Library located on the first floor of the
courthouse at 75 Court Street, Reno, NV. There is a per page charge to use the
copy machine. Cash only.
INSTRUCTIONS: STEP 7

Setting a Hearing
You must set a hearing. The court will not automatically set one for you.
To set up your hearing, you will need to contact the department in which your case
will be heard. Once you have filed your documents, the Resource Center will

assign you a case number and department. For contact information for each
department, visit www.washoecourts.com/judges.

Alternatively, you can set a hearing in person. To do so visit the Resource Center.

REV 2/10/2023 SB Resource Center 775-325-6731 D-21 VISUAL INSTRUCTIONS
Law Library 775-328-3250


http://www.washoecourts.com/judges

INSTRUCTIONS: STEP 8

Serving the Documents

The other party must be personally served within 120 days after the petition is
filed or your case may be dismissed. You must have the other party personally
served with the summons and petition. The file-stamped documents should be
stapled together with a copy of the “issued” summons on top. The original
summons must be filed with the court after service is completed.

Personal Service

Personal service is completed by a person other than yourself by:
¢ handing a copy of the summons and petition along with all other documents
you have filed with the court to the other party; or
e leaving a copy at the other party’s home with a person of suitable age and
discretion who lives there; or

e delivering a copy to an agent authorized to receive service (such as an
attorney).

You cannot complete personal service. Service may be completed by:
e the Civil Division of the Sheriff’s Office in the county in which the other
party resides or works; or
e aresponsible adult over the age of 18 years (such as a friend or relative); or
e a private process service.
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INSTRUCTIONS: STEP 9

Complete the Declaration of Personal Service as Shown:

The person who serves the other party must complete this declaration (see
Instructions: Step 8). You cannot serve the other party.

The person who completes service must fill out the declaration and sign it. It is your
responsibility to file the original summons and declaration of service with the court

after service is completed.

1) Print your name,
address, telephone

number, and email.

2) Print your names just as
they appear on all other 4
documents in this case.
You will also print the
Case No. and
Department No. that
were assigned by the
Resource Center.

N/

3) The person who served
the document(s) must
complete the declaration
from this point forward.

4) The person who served<
the document(s) must
sign and date the
declaration.

REV 2/10/2023 SB

20

21

22

23

24

26

27

28

Code: 1520

Name:
Address:

Telephone:
Email:
Self-Represented Litigant

IN THE FAMILY DIVISION Y o
OF THE SECOND JUDICIAL DISTRICT COURT OF THE STATE ORNEVADA
IN AND FOR THE COUNTY OF WASHOE

Plaintiff / Petitioner,

Case No,_h

vs. ' Dept. No. A

Defendant / Respondenty,

/

DECLARATION OF PERSONAT SERVICE
(To be filled 6ut and signed by theperson whoserved the Defendant or Respondent.)
1 \ , declare:

(Name of person who completed service)
1. Tam not apartyto this action and'apy over 18 years of age.

2. Iam not a ligensed proéess ?s:ar\zef; I am a natural person serving legal process without
co,mpensalion? no\t'more than three times per year, on behalf of a litigant who is a natural
person, and 1he‘r§f,or,e.1 am not required to be licensed pursuant to NRS 648.063(2).

3 Lwas ab}e.ft‘o comiplete service.
4. Ipersonallydelivered and left the document(s) with:

] The person to the case (Defendant / Respondent). I served the document(s) on the

party at the location below.

(Name of person served)

(Street Address, City, State, and Zip Code of where served)

REV 2/2019 JCB 1 DECLARATION OF PERSONAL SERVICE
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INSTRUCTIONS: STEP 10
Filing the Summons and Declaration of Service

After service is completed, you must file the original summons and declaration
of service with the court. Without proof of service on the other party, the court
cannot grant you visitation.

The other party has 21 days after the date of service in which to file an answer to
the petition. If the other party does not file an answer, please contact the Resource
Center for further information regarding a Default packet.

ATTENTION

Please attend your hearing.
If you do not attend your hearing, your case may be dismissed,
or orders may be made without you.
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Legal Assistance Information

The information in this packet is provided as a courtesy only. This packet is not a
substitute for the advice of an attorney. Counsel is always recommended for legal
matters.

If you do not have an attorney, you are encouraged to seek the advice of a licensed
attorney or contact the Resource Center or the Law Library. The Resource Center
and the Law Library staff cannot give legal advice but can give information
regarding court procedures.

You may wish to speak with a lawyer at no cost through the Law Library’s Lawyer
in the Library program. The Lawyer in the Library program is held via Zoom; you
must register ahead of time to participate. No walk-ins accepted as space is limited.

LAWYER IN THE LIBRARY
Sign up on our website:
https://www.washoecourts.com/LawLibrary/LawyerInLibrary
For questions, contact the Law Library at 775-328-3250

To seek assistance from other free or reduced-cost legal resources in the area, please
contact:

NEVADA LEGAL NORTHERN NEVADA
SERVICES LEGAL AID
449 S. Virginia St. 1 S. Sierra St., 1% Floor
Reno, NV 89501 Reno, NV 89501
775-284-3491 — leave a message, if 775-321-2062 — leave a message, if
necessary necessary
https://nevadalegalservices.org https://nnlegalaid.org
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